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Statement of intent  

 
At St George’s RC School, we use imagery and videos for a variety of purposes, 
including prospectuses, display boards, educational purposes, conferences and 
the school website. We understand that parents may also wish to take videos 
or photos of their children participating in school events for personal use. 
 
Whilst we recognise the benefits of photography and videos to our school 
community, we also understand that these can have significant risks for those 
involved. Under the Data Protection Act 1998, the school has specific 
responsibilities in terms of how photos and videos are taken, stored and 
retained. 
 
The school has implemented a policy on the safe use of cameras and videos by 
staff and parents to reflect the protective ethos of the school with regard to 
pupils’ safety.  
 
In order to ensure that, as far as possible, the use of photography and video is 
used safely at all times, the policy provided below should be followed. This 
policy is applicable to all forms of visual media, including film, print, video, DVD 
and websites. 
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Legal framework 

1.1. This policy has due regard to statutory legislation including, but 
not limited to, the following:  

 The Data Protection Act 1998 

1.2. This policy will be used in conjunction with the following school 
policies: 

 Data Protection Policy 

2. Definitions 

For the purpose of this policy: 
 

2.1. “Personal use” of photography and videos is defined as the use of 
cameras to take images and recordings of children by relatives, 
friends or known individuals, e.g. a parent taking a group photo 
of their child and their friends at a school event. These photos and 
videos are only for personal use by the individual taking the photo, 
and are not intended to be passed on to unknown sources. The 
principles of the Data Protection Act 1998 do not apply to images 
and videos taken for personal use. 

2.2. “Official school use” is defined as photography and videos which 
are used for school purposes, e.g. for building passes. These images 
are likely to be stored electronically alongside other personal data. 
The principles of the Data Protection Act 1998 apply to images and 
videos taken for official school use. 

2.3. “Media use” is defined as photography and videos which are 
intended for a wide audience, e.g. photographs of children taken 
for a local newspaper. The principles of the Data Protection Act 
1998 apply to images and videos taken for media use. 

2.4. Staff may also take photos and videos of pupils for “educational 
purposes”. These are not intended for official school use, but may 
be used for a variety of reasons, such as school displays, special 
events, assessment and workbooks. The principles of the Data 
Protection Act 1998 apply to images and videos taken for 
educational purposes. 

3. Roles and responsibilities 



 

 

3.1. The headteacher is responsible for submitting consent forms to 
parents at the beginning of the academic year with regards to 
photographs and videos being taken whilst at school. 

3.2. The headteacher is responsible for ensuring that all photos and 
videos are stored and disposed of correctly, in line with the Data 
Protection Act 1998. 

3.3. The designated safeguarding lead (DSL) is responsible for liaising 
with social workers to gain consent for photography and videos of 
LAC pupils.  

3.4. The DSL is responsible for informing the headteacher of any known 
changes to a pupil’s security, e.g. child protection concerns, which 
would mean that participating in photography and video 
recordings would put them at significant risk. 

3.5. The headteacher is responsible for deciding whether parents are 
permitted to take photographs and videos during school events. 

3.6. Parents are responsible for completing the Consent Form on an 
annual basis. 

3.7. Parents are responsible for informing the school in writing where 
there are any changes to their consent. 

4. Parental consent 

4.1. If there is disagreement over consent, or if a parent does not 
respond to a consent request, it will be treated as if consent has 
not been given, and photographs and videos will not be taken or 
published. 

4.2. A list of all the names of pupils for whom consent was not given 
will be created by the class teacher, and will be circulated to all 
staff members. This list will be updated annually, when new 
consent forms are provided.  

5. General procedures 

5.1. Photographs and videos of pupils will be carefully planned before 
any activity. Where photographs and videos will involve LAC 
pupils, adopted pupils, or pupils for whom there are security 



 

 

concerns, the headteacher will liaise with the DSL to determine the 
steps involved. 

5.2. When organising photography and videos of pupils, the 
headteacher, as well as any other staff members involved, will 
consider the following: 

 Can general shots of classrooms or group activities, rather 
than individual shots of pupils, be used to fulfil the same 
purpose? 

 Could the camera angle be amended in any way to avoid 
pupils being identified? 

 Will pupils be suitably dressed to be photographed and 
videoed?  

 Will pupils of different ethnic backgrounds and abilities be 
included within the photographs or videos to support 
diversity? 

 Would it be appropriate to edit the photos or videos in any 
way? E.g. to remove logos which may identify pupils? 

 Are the photographs and videos of the pupils completely 
necessary, or could alternative methods be used for the same 
purpose? E.g. could an article be illustrated by pupils’ work 
rather than images or videos of the pupils themselves? 

5.3. If names are required, only first names will be used. 

5.4. The school will not use images or footage of any pupil who is 
subject to a court order. 

5.5. Any concern relating to inappropriate or intrusive photography or 
publication of content is to be reported to the headteacher. 

6. School-owned devices 

6.1. Photographs and videos taken by staff members on school visits 
may be used for educational purposes, e.g. on displays or to 
illustrate the work of the school, where consent has been obtained. 

 Digital photographs and videos held on the school’s drive are 
accessible to staff only. Photographs and videos are stored in 



 

 

labelled files, annotated with the date, and are only identifiable by 
year group/class number – no names are associated with images 
and videos.  

8. Monitoring and review 

8.1. This policy will be reviewed on an annual basis by the 
headteacher. The next scheduled review date for this policy is May 
2018. 

8.2. Any changes to this policy will be communicated to all staff 
members and, where appropriate, parents.



 

 

 


